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 Click on Requests – under Transactions 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

       
  

 
 
 

 Click on Create Request at bottom of 
 “My Requests” Page 
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  Click on Disposal under Animal 
 
 

 

 

 

 

 

Disposal Request  
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The Request Description allows you to see what each request was for.  
 

 
 

 
 

 
 
 

•  Add Animal 

 
 
 
 

• Choose Export/Deceased/Sold 

• Disposal Comment suggestion – Sold 

as Registered or Sold as Un-

registered could help identify if 

purchaser can transfer animal into 

their name if they join. 
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• Note – Would be best to keep each request to one purchaser. 
  

• Select Animal 
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When you have finished adding animals to your disposal request, you can click on ‘Save 
Request’, to be able to add more animals later or click ‘Submit Request’ to go to the 

approval stage. 
 

 
 
You will receive a message in your inbox with a link to your request approval or 
 

 
 
You can click on Approvals under Transactions. 
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Click on the arrow next to the date of the pending request. 
 

 
 

 
 
 
 
 
 

• You can open to review the request by clicking 
on the REQ** 
 

• You can place a comment for your records 
 

• You can approve or reject the request in the 
approval, or you can click on the Request  
‘REQ‘ number. 
 


